                   LUCY KIZITO OPONDO
P.O BOX 2249- 40100 KISUMU
PERSONAL PROFILE
Nationality: Kenyan
Email: lucymanka25@gmail.com
Phone number: +254728971328
Alternative number: +254723644802

CAREER OBJECTIVE
To utilize and expand my conceptual skills, technical skills and empowerment skills in NGO sector. To grow as a project lead, engage in projects development, work with public and private funded initiatives that support socio economic and democracy development in Kenya and East Africa region.

PROFILE
I am talented, dynamic, creative and confident with excellent project management organizational and interpersonal skills. My key strength is communication and proven ability of building strong relationships with people in order to deliver the best results. I am always energetic, eager to learn new skills and am always excited to work in multicultural and challenging environments.

WORK EXPERIENCE
January 2023 to Date.
Head Of Programs- African Woman Global Network
Key Responsibilities;
1. Play a coordination role by supporting the unit in the development and implementation of programs in support of international and national commitments on gender equality and the empowerment of women and girls.
1. Provision of technical advice to the Chief Operating officer as required by ensuring emerging development support responds to women’s needs and gender equality priorities;
1. Contribute to mainstreaming gender equality and women’s empowerment into all programs in a coherent manner, through close consultation with all relevant County Government, NGOs, CBOs, Gender Departments, Agencies and Partners.
1. Ensure knowledge sharing, documentation and dissemination of good practices on gender equality, women’s empowerment and rights
1. Identify and advise on entry points for new initiatives for the NGOs to strengthen local capacities for gender equality and to support the advancement of women’s empowerment and gender equality.
1. Maintain active relationship/partnerships with National Government Counterparts, international community, inter-government and non-governmental organizations, institutes and academia on women’s issue to enhance collaboration, resource mobilization and share and influence agenda and priority setting.

February 2020 to Date.
Program Assistant Officer – Stretchers Youth Organization 
 Key Responsibilities;
· Develop an evaluation strategy for the implementation of youth development programs in the organization
· Liaise with relevant stakeholders and youths in implementation of youth development programs to identify the needs of youths
· Coordinate with youth to develop a communication strategy to improve effective promotion of youth development programs
· Plan and facilitate group programs, projects and youth events to enhance youth development
· Develop work plans on youth development programs and submit timesheets that comply with    administrative responsibilities
· Support local outreach projects, capacity building and education projects in mainstream set up by the organization
· Record and evaluate the organization’s youth development projects using the appropriate methods and contribute to funding applications and report.
June 2017 - December 2019
Portfolio Manager -Gilchery Skip Trace Limited Nairobi
Key responsibilities;
· Leading, developing, motivating, monitoring and managing the team to deliver outstanding performance and to ensure total adherence to the clients Service Level Agreement (SLA) 
· Managing the set profitability rate of my portfolio and to analyze the portfolio performance with an aim of ensuring that targets are smartly set and achieved
· Correspondence and be the link between the clients, management and the team
· Preparing the clients monthly and ad-hoc reports and share the same with business development and client relationship management departments as well as to review and make decisions / recommendation from the findings
· Managing operational costs by monitoring and evaluating the team so as to achieve efficiency and effectiveness
· Creating an environment oriented to trust, open communication, cohesion, co-ordination and to ensure the team abides by the corporate values of the company.
· Ensuring compliances with processes, controls, policies, values and procedures in the collection service industry
· Coordinating the exchange of information and developing procedures and collection techniques and skills.

EDUCATION AND TRAINING		
I have successfully completed my studies in Masters of Arts in Project Planning and Management as well as a Degree in Bachelor of Arts (Majors in Sociology), Advanced level in French language B1, qualified and trained driver and good computer literacy skills.

	February 2021 to date         :     Alliance Francaise Level B1 in French Language

	Jan 2018 to Dec 2020		University of Nairobi
                                 Masters of Arts in Project Planning and Management

	April 2017- May 2017		: 	Generation Kenya Training as a Customer Care Service

	

	May 2015-Dec 2015		:	Alliance Francaise Level A1 in French language 

	

	September 2010- Dec 2014	:	University of Nairobi- UoN

                                 Degree in Bachelor of Arts

	                        		

	Jan 2005- Nov 2008 		:	St Mary’s Girls Mumias High School- KCSE 

	                      		         

	Jan 2004- Nov 2000 		:	St Teresa’s Yala Primary School - KCPE 

	


                    		         
LANGUAGES SPOKEN
Impressive knowledge of written and spoken English (Native) Kiswahili (Native) Luo (Native) French (Fair)

OTHER SKILLS
Human and People skills, Monitoring and Evaluation skills, Creativity and critical thinking skills, Data analysis and Research skills, Excellent conflict management skills, Gender issues and counselling skills and driving skills with a valid driving permit.


REFERENCES

1) Mr. Dickson Okongo
  Executive Director
  Stretchers Youth Organization
  +254729049149
  dokongo@stretchersyouth.org
	
2) Mr. Lameck Wanyama
Portfolio Manager
Mogo Kenya
+254722570502	
lameckwanyama@gmail.com
3) Mr. Job Muttai
Portfolio Manager
Gilchery Skip Trace Limited
+254722227852	
jobmuttai@gmail.com
